Geowphblent

GEOTALENT UPDATE

GeoTalent is a compliance-ready LMS that provides off-the-shelf simplicity with the flexibility

to mold to your unique organizational rules, internal branding, workflows and processes.

Following is an update on GeoTalent development.

GeoTalent Improvements & Enhancements

Modal SCORM Launching

With the new setting SCORM Modal enabled, files, evaluations, exams, and courseware are launched in

a modal dialog.
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Searchfar Couser v

Final Exam

‘% Final Exam

3 Question 1of 4

The purpose of the auto-scheduling Is to:

toa class

sutomaticaly assign resaurces lo s ass

Smarch far Coursas v

Using Scheduling Constraints

Exam Completed

1is XA a8 been CompIELen You may (eview YoUr answers or Submil the xam

Actions

Ssrn for Courses v

PDF test

Advanced Distributed learning

Online Performance Plans added to GTFlex pages

Supervisor Review of plans

= e Courses v Q £

|+ Review Performance Plans

Active Performance Plans for Wy Learners

The following is a list of Performance Plans that hawve been created for you and for Learners that report to you. If a step is overdue and it is someone else's responsibility,
you might consider emailing them to remind them to complete their step

Learner Plan Step Status Target Date OwnerEmail
@ Learn, Brett Test 2 Leamer Step 2 Overdug 08/26/2008 MaEny Walker
Required Performance Plans for Ivly Leamers
There are no required Performance Flans that you need to create. To review previously completed Plans, please click on "Learners" under the "Review" menu, select the
Learmer, and then select "Perfarmance Plans”
Performance Plans for Other Leamers

The following is & list of Learners that do not report directly to you, but for whorm you are responsible to complete the nest step in the workflow.

Learner Plan Step Status Target Date Disputed Signeff

g Student, Joe Test 2 Learner Step 2 Overdue 08/26/2008 Subrnit




Geowpalent

Learner review of their plans

Elll seach o Courses v Q

|2 Performance Plans

Existing Performance Plans

The following is a list of plans completed or in progress. Click the arrow to open the plan for review.

Plan Name Step Status Target Date
Test2 Learner Step 2 Overdug 08/26/2009
Test 2 AdHOoE with No PrePopulation Learner Step 2 Overtue Inciefinite
Tester 2 2nd Line Manager sdfst Overdug Indefinite
Tester 2nd Line Manager sdfst Overdue Indefinite
Test 2 AdHoc with PrePopulation Supervisor Step 3 Overdug Inclefinite
Tester Finalized - 01/12/2012

Inside a Performance Plan

Overview of the plan

l## Student, Joe - Test 2 |22 Student, Joe - Test 2
Overview Goal: KR Journal Scon Signoft Overview Goals KJRs competencies Journal Scores Signoff
Instructicns Instructions +

Documant Summary

Name Comments Appraisal Welght Percent Approved NiA
Effective Date:  ORaqons @ @ @ Goa o Q00 ¥ 3333 % ] (m] Edit  Remove
End Date: 12317009 @M . . _ .
@ & Goaz [=] 000 1 3333 % s} (m] Edit || Remove
Gubmi Changes
@ & Goa3 =] 000 | 3333% <) [m] Edit | Remove
Leamer:  Student. Joe
Raw Section Score. 000/ 100
Organization Goodiand industrial First-Aid Training Raw Weighted Section Score: 000/ 100
Welghted Section Scare: ooo/ 50
Supervisor:  Butler, Tim
Submit Changes

Current Step:  Leamer Step 2 - Target Date: 08/26r2009

Final Appraisal
i Actions

@ FrintPerformance Appraisal

@0 AdY New Goal

Actions
@ PontPertamance Appratss
& Usdate Peromancs Pianwin Jab Rols orOrganizszansl Gosis Navigation
G oemw % ReumtReWFans % KRS

@ Oeiste Documert

“Goals”, a goal category, is shown below with an expanded goal in the second image. There can be up to
6 different named goal categories for a Performance Plan (e.g., KIRs, Competencies). These categories

are setup within the admin product.

information call 1-800 -5409, email info@geotalent.com or visit www.geotalent.com
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Name Comments Appraisal Weight Percent Approved N/A
o B Goall o 000 ; 33.35 % ] ] Edit | Remove
Description Il shiowy up to workd

Casey's Performance Management Systermn has migrated to the Learning Hub. All Perfarmance and
Dewvelopment planning, check-ins and appraisals will now be conducted in the Hub. It is an automated
systern that will trigger reminders for events and actions required. The process of the PDP/PER is
unchanged. But how we document and track the information has changed, so it is imperative that you
attend a learning sessian

YWe are currently conducting Iearning sessions to introduce yau to the PDP/PER process in the Learning
Hub. These sessions are scheduled for two hours and are reguired for all staff. The sessions run through
Friday, April 2. All sessions will be conducted in persan in the HQ Learning Center and via vTC. The dates
and times can be found on Casey Kitchen. To register for any of the introductory sessions, please enroll
through the Learning Hub

Target Date: 12/31/2009

Metric:

Priority: Immediate

Linked to:

Progress: Supervisor has not completed an assessment. Learner has not completed an assessment.
Self Assessment  Learner has not completed an assessment

Approved: &

Carry Forward: %
Add ar Remove Comments

Ad or Remove Development Activities

Develepment Activity InPlan  Type Target Date Completed Last Completed

gz Training Partner Basics ] v Required 1243172009

Goal Editing

Appraisa ~0al Details Progress & Agpraisal suggested Development omments

Edit arty of the fieids below, or pick one af the options above to enter or edit additional data Please enter the evaluation informatio
Use the date picker calendar icon to set the Target Date.
8 Goal Information

s Goal Information
Metric:

MName: Gaall
Final Appraisal:

Description:
Appraisal Comment:
&l Performance and

Hub. L5 an automated
ofthe POPIPER %
Matric: Seif Appraisal:  Learmer has ot completed an assessment
Linked to; ~ Self Appr. Comment: N Camment 35 been enters
Target Date: 1372000 | B Priority: Immediate
Priority: v Progress: Fal
Leamer has not completed an assessment
Approved:
“Weighting: 1
Submit Changes. Reset ‘Weight as a percentage when compared to all goals is 33 %
camyForward:
Actons
Suomitchanges | Reset
& Create Anther Goa
Supgested Development L g 31 0 Comment
& Add Developmertal Activty D OF FEM0VE COMMENts 35 3Rpopate. Oy COMMENTS Wil 3 ISkt O Gl Wl Brift o QISpIa DT T8 ear-&nd 3SSES3MErE penod
« defete developmental actheties Hrat il 3555t 1 schvewing the Goal. o may erter a user-defned 3cthity I the e below or seiect one of the lcars to search
:f::.-::ﬁ-: th”ul(ﬂlﬂ‘n;wr assist n achieving the Goal. Yo er-defined e ek bakw or sefect one of the icans bo se: & Add New Comment
L ¢ oDwao Wisabibty Enarnd & Oficial -

L) Comment:

The falcwdre (2 & st 0f 1 Develpment ALTiAlSs hal v BEen necammerded (and May be requirsc) based on e source of e goal, The it my alsa inchioe
that hae been a0 oove)

Submateny

Ireliate wich actvtes you pla

wring tre Pertor e

S —
DevelopmantalActvity IPan  PanSats  Tagetoss Completed Btatus e the sgnoft rocess begins, ony comemerts wih a sty of i il be ke t oners than the carment author
©  Traning Pamer s & I — o —
. # Walker, Mary | move %

Updite Davakcpmant Fran

-5409, email info@geotalent.c visit www.geotal
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Journal entries

Overall scoring

@ Add Mew Journal Entry Scors Summary

B
Cammant: Owerride Final Score
e
Student. Joe
Actions
Step and Plan Signoff
OVEMVIEW Goals KIRs CDm}JEtEHCIES Journal Scores SlgﬂUﬁ
Instructions =+

Workflow

1. Learner - Step 1
Completed By: Student, Joe
Date: 08/19/2009

2. Learner - Step 2
Oumer: Walker, Mary |
Overdue: 0B/26/2009

3. Supervisor - Step 3
Owiner: Butler, Tim (Change)
Target Date: 1141512010

Step Submission

Owner: ‘Walker, Mary | (Learner)
Step:  Step 2
Visibkility Shared & Official v
Comment:
Subrnit

Signoff Step Comments

No Comment Provided

-5409, email info@geotalen

visit www.geotal
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System Admin Role Breakout

The System Admin roles have been now broken out for different areas of the product.

U User Rame: Created: 07/22/2003 Admin
Code: Modified: 04/08/2020 Admin

Password:

&5l ceneral & security [ address | (24 E-Mail| [ notes || "&F custom

Setting Rights
B3 User Settings ”~
e — -
Security Administrator True
Database Administrator True
Automation Administrator True
Customization Adrinistrator — True
nline Administrator True
Report Adminstrator True
Log Transactions False
Sales Representative False
Report Access Level 1]
] Inventories
@ Community w

| oK | | Cancel |

The above settings allow the access to these different sections of the admin panel as well as the Reports

section under the Home menu panel.

A1
J Home Wig System

U % ¢ Options & \-I\u]_/l J% {8k Orline Optians

Active  Sites  Profiles Import Bl view Database | Scheduled E-Mail Macros  Customization Onling
Usars Actions Manager Diezigner
Llsers IF] Database (P Automation IF] Customization (F] Orilire

New macro function for Unit/Assignment Reset

GT.ResetEnrollAssigns( EnrollOrEnrollAssignsNo ) macro function has been added.

CSV Report Export

The ability to export a quick report to csv or to send an email report attachment as csv is helpful when

there is large amounts of data which can then be imported into another product.

‘:-')ﬂ'&g@@ M Options x
Home | Wiew  System [E8, sccounting | 38 Act. options Addresses | 4G Administration | ) Codes Company Tnfo | "S38 Customization
ot New. = @ 5 Qblects @ é @ Q [ Email | & Hoidays | fd JobRoles | 3 Learning Everts A% Leaming Groups | % LearningPlan | [ Logs
Delete [ Materials = ~ [E Report:
Pasta [ycopy || Proerdss i b skis Perfarmance  Developm: () Performance | T PickLists Programs | (i) Register | 55 Reports | [ scheduing U TabPanels | &p Terms
Card 3 vendars
Roles Goals
Cipboard Record Course Development 5 Career E-Mail Format: |Comma Separated (% csv) v
@ UG & B S8 B T - Fonjyoyzme - Tor msyenes (ESEECTE
= [ vord E: -
g wakermarks | £l 57 v i)
B 2 Excel HTML (*.htm)
| 3 Teixk (%Lt
@ Word Document (*.d
[[2| Text
8 cv
[ Sendvia EMail..
= E-Mail Merge..

For more information call 1-800-616-5409, email info@geotalent.com or visit www.geotalent.com
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Class File Upload and Forums

Within a class the ability for instructors and students to upload/download files. This is intended for
instructor to student and vice versa relationship. Students cannot see each other’s files. Forums added
to classes for in class communication.

Instructors View

T GeoTalent Flex = [ Cowrses  |v

"Training Partner" Basics

& General

Course: "Training Partner" Basics &

Seats Avallable 3

Enrolled 2

status: Scheduled

Location Kansas

Schedule Enrollments Units Gradebook Attendance Class Files Learner Files

Class Roat -~ Day 1

Create newolder: | Enter the new folder name nere Add

Click browse and then upload to add a file ® Upload

Sub-Folders Date Size
There are no sub-falders faunc

File Name Date Size

GeoTalentSystemAdminGuide pdf January 8, 2021 3.26 PM 4.15 MB 9 Delete

John is able to create new sub-folders as well as upload any new files. He has already created the “Day
1” sub-folder and gone into it to add the file. He can delete any sub-folders and any uploaded files that
are added to the class.

T GeoTalent Flex Ell searchior Courses v Q

"Training Partner” Basics

& General

Course: "Training Partner" Basics &

Seats Avallable 3

Enrolled 2

Status Scheduled

Loeatior Kansas

Schedule  Enrolments  Units  Gradebook  Afendance  ClassFiles  Leamer Flles

& Fraser, Patrick
File Name Date size

There are no files faund

B Walker, Mary |

File Name Date size

GeoTalentAdminG uide.par January 8, 2021 3:24 PM 3.98 MB
Actions

2 View Class Forum

Email Class

John is able to see all the files uploaded by the students and download them. He cannot delete them.

For more information call 1-800-616-5409, email info@geotalent.com or visit www.geotalent.com
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Students View

Bl Search for Courses v Q

"Training Partner” Basics

& Information

Course: "Training Partner" Basics &
Starts On 02/14/2006 &

Ends On; 02/15/2006

Status: Incamplete

Applied. 03A7/2011 - Tidd A
Grade: 0

units Class Files Wiy Files

Class Root - Day 1

Sub-Folders Date size

There are no sub-folders found

File Name Date Size
GeoTalentSystemAdminGuide.pdf January 8, 2021 3.26 PM 415 MB
Actions

) View Class Forum

Mary is already in the Day 1 sub-folder of the class to see the files there. Day 1 has no sub-folders. Mary
can click the file name to download it.

= [ Courses v | Q [E}

"Training Partner" Basics )

& Information

Course: "Training Partner” Basics &
Starts On: 02r14/2006 &
Ends On: 02/15/2006
21 Reports
Status: Incomplete
Applied: 08/17/2011 - 744 AM
Grade 0

Units Class Files My Files

Click browse and then upload to add a file @ Upload
File Name Date size
GeoTalentadminGuide pdf January 8, 2021 3:24 PM 3.98 MB D Delete
Actions

2 View Glass Forum

Mary is allowed to upload and delete her own files. Students cannot create subfolders.

For more information call 1-800-616-5409, email info@geotalent.com or visit www.geotalent.com
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T GeoTalent Flex = [ Courses v Q B . I 5

¢ "Training Partner” Basics (10/31/2020) Forum

# PostNewThread | € Backto Class

Title/Thread Starter Posts Last Post

Testing Thread 1 "for Class 4 hary Walker

Mary Walker , 06/09/2020 12:42 PM 10/09/2020 12:15 PM
Test thread 2 1 John Bishop

John Bishap , 09¢11/2020 10:11 AM 09A11/2020 10:11 AM

# PostNewThread € Backto Class

This shows a list of the threads created for a class forum.

T GeoTalent Flex Ell searchfor Courses | v

¢ Testing Thread 1 "for" Class

Forum: "Training Partner" Basics (10/31/2020)

“ Reply € BackloForum € Backlo Class

[ 06/09/2020 12:42 PV - Mary Walker

testing again

€ Reply 33 Reply With Guote

[ 06/09/2020 12:24 PM - John Bishop Ecited: 08/08/2020
Good Test

€ Reply 33 Reply With Quate

[ 06/10/2020 10:54 AM - John Bishop

& nary walker -
testing again

That worked well
& Reply 99 Reply With Quote
[ 10/09/2020 12:15 PM - Mary Walker
OK Let's end the thread

€ Reply 99 Reply With Quote

® Reply € BackioForum € Back1o Class

A few replies to the thread. There’s also a reply with quote being done.
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Simplified Class Creation and Management

Create the first day of the class, then the ability to add/remove class days, instructors, facilities, and

equipment.

Shows a list of all the classes based on the Find filter.

T GeoTalent Flex Ell scarch for Courses v Q@
) Manage Classes
B Find Classes
Course:
Start Date: oo 8
EnaDater 020702021  f8

Course

B Managing and Tracking Learners

B Using Crystal Reports &

Actions

Add New Class

oK

Date

17162020 ¥

11/30/2020 &

FacilityilLocation

Kansas

Staff Computer Room

Search:

1t status

Manage

Manage

Delgte

Delete

Clicking “Add New Class” will allow the user to create a single day class.

T GeoTalent Flex Ell search for Courses v Q B
) Add New Class
& Da
£ Admin Choose a course along with a date. Then either use the course template or set the times. The End Date will be defined by the additional class sessions added

& Details
Course:
StartDate: 01082021 B8
Use Template:
Auto AssignResources: [

Location:

Start Time: 8 v 0w

End Time: 5 ovo v

Add Class | Cancal

Use "Auto Assign Resources' to prefill any resources that are available,

For more information call 1-800-616-5409, email info@geotalent.com or visit www.geotalent.com
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After creating or clicking on “Manage” from the original ‘Find Class’ list, you can manage the class

details.

Searth for courses v Q B

T GeoTalent Flex =

) Manage Class

Recommended to change status after all sessions and resources are added due to status triggers

& Details

Course *Training Partner* Basics &

Dates 10/31/2020

Times 00 AM - 5:00 PH

Status: Flanned v | Update Status
Locatian

Fres 15

Seats

Avallabiity: Open

If celeting the Iast session and tere are o enrollments, the entre class will be deleted
If there are enrallments, neither the class or last session can be deleted. It must be managed by Administration
[ Class Sessions

8 Sat 10/31/2020 Reynolds, Kimherly —

9.00AM - 500 PM

Actions

Add Class Session

Create New Class

B Backto Manage Glasses

Clicking “Add Class Session” will bring you to the Add New Class Session page.

SearthTor Courses v

T GeoTalent Flex =

) Add New Class Session

OE Class: "Training Partner” Basics (10/31/2020)

£ Admin
Set the date and times for the session. Resaurces can be added after the session is added.

If Selecting Auto Assign Resaurces, all class sessions will be reset and automactically assigned

£ Session Details

Session Date: 01082021 BR
Start Time: 9 v v Ay
End Time: 5 v v PMwv

Auto Assign Resources: [

Add Session | Cancel

& Current Sessions

£ Sat1031/2020 9:00 AM - 5:00 PM
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After creating a new class session or clicking “Manage” from the sessions list in the class, you are
brought here.

T GeoTalent Flex = BT Gourses v Q@

) Manage Class Session

Class: "Training Partner" Basics (10/31/2020)

£ Session Details

Sessian Date: 10/31/2020

Times: 9:00AM- 5:00 PM

B Reports

Select a resource, then click "Add Resource’ to add an Instructor, Facility, or Equipment resaurce

= AddResource

Select resource 4 m o

Add Resource

@ Session Resources

&  Reynolds, Kimberly Delete

Actions

[5] Add Class Session
(5] Create New Class
[ Backts Class

B Backto Manage Classes

You can then manage your resources for the individual session.

Password Entry Upgrades
New learners (if a password is not entered) are now provided with a more complex password.

It is now 9 characters in length with two lowercase and two uppercase characters, a special character
from “S@#”, and then a 4 digit number.

All password entries are hidden on the screen in case of shared offices and a visibility toggle has been
added — login page, login modal, and change password page.

& Change Password

Old:  seswsmssmien -

Password must contain: minimum 8 characters, one lowercase |etter, one uppercase letter, one numeric digit, and one special
character from "@3#'

Confirmation: @

0K

A new portal setting “Setting Use Complex Password” has now been added to toggle enforcement of a
password policy. This check now enforces a password being created or changed from the online based
on the following rule.

“Password must contain: minimum 8 characters, one lowercase letter, one uppercase letter, one
numeric digit, and one special character from "@S#" “.

For more information call 1-800-616-5409, email info@geotalent.com or visit www.geotalent.com
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This enforcement check can be altered via a customization.

A new portal setting “Setting Forgot Password” has been adding for controlling forgotten passwords.

This setting will control whether a reset should be done or if just sending the current user password to
the email provided should be done. The latter is what the product used to do.

If “reset” is set, the user will click on a new link to take them to a reset form.

Welcome to GeoTalent Flex

& Signin

Flease enter your user name and password

User Name:
Password: @

Sign In

Register a new user
Fargot password. Meed to reset.

2, Reset Password

Please enter your Username and you will be e-mailed a temporary
pASSWONT I & few minutes

If you have forgotten your username, please email admin

Enter username

Cancel Ok

&, Reset - Change Password

Your temporary password is peing sent to the e-mail associated with the provided usemame

The e-mail may take a few minutes to arrive

If you did not receive an e-mail, please contact admin

Temporary Password:

Mew:

Confirmation: @

oK

The user must provide their current username. This in turn will send an email to the associated email
address with a temporary password. Upon submitting the reset request form, the user will be taken to a
new form to provide the necessary details.

T GeoTalent Flex =l cearch for. Courses v Q

Once filled in
correctly and
submitted, the
password will be
updated and the
user will be signed

e in automatically.

For more information call 1-800-616-5409, email info@geotalent.com or visit www.geotalent.com
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GeoTalent In Development

We are constantly working on improving performance and meeting current standards, but we are also

enhancing the system with new functionality to meet our clients’ needs. Below is just one of the

features we have on our development plan.

Import and Course Management

Import a course with the ability to test it after before admins move it out to be used by learners.

T GeoTalent Flex = EEU Courses v Q

& Manage Course Imports

&b Das

# Admin Upload zip course packages using the orowse button to find the package and then clicking the Upload button.
Courses can be further managed/edited by clicking the course name in the listing
To test an imported course, enroll into the course and then launch it's learming item

Click browse and then upload to import course

& Online Imported Courses

Search
E Reports
Course Imported Date |f Passing Score

¢ Cannahis Legalization for CCS 01/06/2021 3

[ ACBT URL Test 03/08/2018

e Sarety System Impairments 02/05/2018 73

[ Polymer Bank Motes 12/13/2017

E Protecting Privacy 12/13/2017

[ Radiation Safety Awareness 12412/2017

B Sec_v_Op_ll_Unit_Thenry 1241242017

Enrall

Enrall

Enrall

Enrall

Enrall

Enrall

Enrall

@® Upload

@ Delete

@ Delete

For more information on any of these features, contact your GeoTalent sales representative

by calling 1-800-616-5409 or by emailing sales@geotalent.com.

For more information call 1-800-616-5409, email info@geotalent.com or visit www.geotalent.com




